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Purpose

The objective of the log-book is for students to discuss their progress with their respective dissertation supervisor. They need to meet their dissertation supervisor accordingly to the timetable for report their dissertation progress. The progress involves the marks they obtained in dissertation writing. Other issues which related to the students’ dissertation performance will also be discussed during this meeting

Record of Dissertation logbook

The Log Book should contain a record of the meetings between the student and the dissertation supervisor. The record of a standard meeting should give a summary of: 
1) 	the date of the meeting   
2) 	a review of the progress and actions set at the last meeting 
3) 	the issues identified 
4) 	the actions set for  the next meeting.  

Requirement

· The logbook shall be fill up on weekly basis. 
· All the signature of student and supervisor shall be done physically. 
· The completed logbook need to be submitted to supervisor at the end of the semester. 

	SECTION I: STUDENT’S DETAILS

	Full Name
	
	Student ID
	

	Email
	
	Contact No.
	

	Programme
	
	Intake
	YYYY  /  MM



	SECTION II: SUPERVISOR’S DETAILS

	1. Dissertation Supervisor

	Full Name
	

	Email
	
	Contact No.
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	SECTION III: FRAMEWORK OF FORMAL MEETING
Formal meetings are required at specified intervals between student and dissertation supervisor as part of the University’s monitoring of progress. These formal meetings should highlight any issues that need to be resolved and recommend appropriate action to solve problems early.  



	Date/ Day
	Issue Identified
	Suggestion
	Action Set for next meeting
	Student’s Signature
	Supervisor’s Signature
	Remarks
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